Inventory:
Adjust Existing Inventory

Adjust Existing Inventory

Select INVENTORY

| IMMUNLZATION |

Inventory Replenishment Manﬂge ReqUiSiTiDns

Inventory Maintenance B

Search / Add Requisition Product

Inventory Setup
Document Management Ship To Holding Point:

Reporting & Analysis Ship From Holding Point:

i

Select Adjust Inventory

| IMMUNIZATION |

» Inventory Replenishment Maﬂﬂge REQUiSitiDns

w Inventory Maintenance

Search / Add Requisition Product

View Invento ry
Move Inventory Ship To Holding Point: |:

Adjust Inventory Ship From Holding Point: [

» Physical Inventory o —

The Inventory Ajustments and Reconciliation page displays

Select Reconciliation Type: 'Quantity on hand adjustment’

Enter the correct Holding Point in the type ahead field (ex: 90024-Taché Pharmacy)

Add * Catalogue Item Code (found on the MDA requistion, yellow paper) (ex: 1715130)

NOTE: If the Catalogue Item Code is unknown continue to page 5
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Inventory:
Adjust Existing Inventory

Inventory Adjustments and Reconciliation @ &

Inventory Item Search # Hide Inwventory tem Search

* Reguired field

* Reconciliation Type: | Quantity on hand adjustment - |
* Holding Point: |g125u. _ Benefits Rx | Search HPL: —
Product | Catalogue Item |
Alternate 1D: Hame:
* Catal e Item | 1715130 ) | Adjustment | -
Code: Reason:
From: [ 7 ] = . [ o ] — =
WYY mm dd WYY mm dd

Search Results % Hide Search Results
| HNew Adjust
Click New Adjust
The Inventory Adjustments and Reconciliation page displays
Inventory Adjustments and Reconciliation @ &
QOH Adjustment Details ~
* Required field
Product Alternate 1D: 1715131 Catalogue Item Hame: COVID-19 Vaccine — Viral Viector SmL Multi-dose Vial - 1 vialbox (Covighield)

Catalogue tem Code: 17153131 Weighted Average Cost:

Adjust

Lot Original ¥ | Current ¥ | Holding ¥ ASC s H L ¥ | Current ™ itof ¥ |Current™
Number Expiry Expiry int Suszpended Q0OH Measzure Value
Date Date Location

CWS1234 2025 May 4 | 2025 May 4 | 91280- OP No Operational | 4.0 Add
Attachment

Add Product || Cancel

Click on the (+) the row will expand
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Inventory:
Adjust Existing Inventory

The QOH Adjustment Details panel expands

Inventory Adjustments and Reconciliation @ =

QOH Adjustment Details =

* Reqguired field

Product Alternate ID: 1715131 Catalogue Iterm Hame: COWID-159 WYaccine — Wiral Wector SmL Muli-dose Wial - 1 wial'box (Cowishisld)
Catalogue Item Code: 1715131 Weighted Average Cost:
Ad]ust
Lot Original ™ Current | Holding S HPL | Current™ | Unit of | Current ™
HNHumber Expiny Point Sus ended QOH Measure MValue
Date Datc Location
CWS1234 Z025 May 4 | Z02Z5 May 4 | 91Z20- OP O perational 4.0 Add
Attachment
= Adjusted QOH: | Adjusted Actual Adjustment Date:
Value:
Deviation Guantity: Devwviation | |r| |r| |
Value: ey i dd
= Adjustment | e | Comment: |
Reason:

> Select the check box for the row associated to the inventory

> Enter Adjusted QOH = amount of inventory you need plus the amount of current inventory
(scenario: need 0.2 skus plus current amount 4.0 skus = 4.2 skus = adjusted QOH)

> Select Adjustment Reason from the drop list

» Enter Comment if applicable

Click Adjust

Inventory Adjustments and Reconciliation @
QOH Adjustment Details

¥

> Yl

* Reguired field

Product Alternate 1D 1715131 Catalogue Hem Hame: COWID-1% Vaccine — Wiral Vector SmL Multi-dose Wial - 1 wial’lbox (Covishield)
Catalogue ltemn Code: 1715131 Weighted Average Cost:

™ | Current ™ | Holding st HPL ™| Current™ | Unitof ¥ |Current™
Expiry Point Sus ended QOH Measure Malue
Date Location

Jdriginal

Expiry
Date
=1 CWS1234 2025 May 4 2025 May 4  51280- OP Cperational | 4.0 Add
Attachment
* Adjusted QOH: [ |4_2 | ] Adjusted Actual Adjustment Date:
Value:
Deviation Quantity: 0.2 Dewviation | |r| |r| |
Aalue: Yy mm
* Adjustment [l Count Discrepancy | gomment: |
Reason:

|
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Inventory:
Adjust Existing Inventory

The Inventory Adjustments and Reconciliation — Post-Adjustment panel displays

Inventory Adjustments and Reconciliation

Post-Adjustment

Transaction 1D:

]

Product Lot:

CWDMSAZD21T72021

Product Alternate 1D:

1715130

Total Gty Before Adjustment at HPL:
6.1

Total Value Before Adjustment at HPL:

Adjustment Reasom:
Count Discrepancy

Holding Point Location

91280- OP

Original Expiry Date:

2022 Dec 30

Catalogue ltem Name:

AstraZeneca COVID-19 Vaccine - 1/box
Total Gty After Adjustment at HPL:
7.0

Total Value After Adjustment at HPL:

Comment:

@® &

Actual Adjustment Date:
Current Expiry Date:
2022 Dec 30

Catalogue ltem Code:
1715130

Net Adjustment To Gty:
0.9

Net Adjustment to Value:
Unit of Measure:

sku

Click Confirm

Inventory Adjustments and Reconciliation

Tranzaction successfully confirmed.

Post-Adjustment
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Inventory:
Adjust Existing Inventory

The Inventory Ajustments and Reconciliation page displays
Select Reconciliation Type: 'Quantity on hand ajustment and Holding Point’
Enter the correct Holding Point in the type aheah field

Click Search Catalogue hyperlink

Inventory Adjustments and Reconciliation @ &

Inventory Item Search % Hide Inwentory ttem Search

* Reqguired fisld

[" Reconciliation Type: l Quantity on hand adjustment ' -

* Holding Point: [1280-Benefisrx | Search HPL: -
T | ................................................................... | thgue“eml ......................................................................................................................
Alternate 1D: HName:
= Catalogue Item | | Adjustment | —
Code: I Search Catalogue I Reason:
Frovme | A I sl | == T [ 1l 1 il 1 =
The Catalogue Item Information page displays.
» Select Level 1 — Category
» Select Level 2 — Product Group
» Select Level 3 Generic Product Strength
» Click Search
Catalogue ltem Information @ &

Catalogue ltem Search

Searchi/Add Catalogue tem - Search Reguired Before Adding

Catalogue ltem Code: | Product Alternate 1D: | |
Catalogue ltem Status: Find Search String: | |
Dizcontinued
Inactive
Level 1 - Category: | \accines - |
Level 2 - Froduct Group: [ COVID18-AZ/COVISHIELD v
Level 3 - Generic Product Strength: | COWVID-1% Vaccine - Viral Vector SmlL - |
Level 4 - Generic Product Presentation: | - |
Level b - Generic Product Package Size: | - |
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Inventory:
Adjust Existing Inventory

The Search Results Returned factory table displays

Search Results Returned

“our =earch criteria returned 1 result{s}.
|Select &1l | | Deselect Al |

Catalogue ¥ | Product iC
Item Code Alternate ID

Catalogue ltem ¥ |Catalogue ¥ |Current b
Description Level Catalogue Hem

Status
1715130 1715130 COVID-19 Vaccine — Wiral Vector SmL COVID-19 Vaccine = Active
Multtidose Vial - 1 viallbox

(AstraZeneca)

Add Catalogue Item(s) || Return

Select the check box beside the Catalogue Item Code and click Add Catalogue Item(s)

The Inventory Adjustments and Reconciliation page displays

Inventory Adjustments and Reconciliation @ &

Inventory ltem Search # Hide Inventory ttem Search

* Required field

* Reconciliation Type: | Quantity on hand adjustment w |
* Holding Point: [31280 - Benefits Rx | search HPL: -
Product |1?1 5130 | Catalogue Item |
Alternate ID: Hame:
* Catalogue ltem |1?1 5130 | Adjustment | —
Code: Search Catalogue Reason:
From: | |.|'| |.f| | To: | |.|'| |.|’| |
VYWY mm dd YYYY mm dd

Search Results # Hide Search Results

Hew Adjust

Click New Adjust
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Inventory:
Adjust Existing Inventory

The Inventory Adjustments and Reconciliation displays

Inventory Adjustments and Reconciliation @ &

QOH Adjustment Details A

* Required field

Product AHernate I1D: 1715129 Catalogue Hterm Name: COWID-19 YWaccine - mRMNA SmL Multi-dose Wial - 1 vialbox
Catalogue Item Code: 1715125 Weighted Average Cost:
Adjust
Lot Original ™ | Current ™ | Holding dln | ASC St HPL | Current™ | Unitof 7 | Current ™
Humber Expiry Expiry Po Suspended QOH Measure Malue
Date Date Location
ModernaC-19 2030 Dec 2030 Dec 20077F-0P Operational 4.4 Add
Attachment
= Adju CHOH: | Adjusted Actual Adjustment Date:
Value:
Deviation Quantity: Deviation [ Kl [ |
value: [e—— mm
= Adjust | | Comment: |
Reason

Add Product |[ Cancel

Click on the (+) the row will expand

Inventory Adjustments and Reconciliation @ &
QOH Adjustment Details ~
* Required field
Product Alternate I0: 1715130 Catalogue Item Name: COVID-19 Vaccine — Viral Vector SmL Mutti-dose Vial - 1 vial'box (AstraZeneca)
Catalogue Item Code: 1715130 Weighted Average Cost:

Lot Humber Original™ | Current™ | Holding ™ | ASC ¥ HPL Y | Current™ |Unitof ¥ |Current™
Expiry Expiry Point Suspended Type Measure
Date Date Location
@ = | CVIMSAADT2021 2022 Dec |2022Dec  91230-0P HNo Operational | 8.1 =zku Add
30 30 Attachme
* Adjusted QOH: |?.E|- \ | Adjusted Value: Actual Adjustment Date:
Deviation Quantity: ng Deviation Value: | |r| |r| |
¥¥yy mm
* Adjustment Reason: I[‘.Dunt Discrepancy ], | Comment: |
£ >

> Enter the Adjusted QOH = the quantity of vials in Stock Keeping Units (SKU)
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Inventory:
Adjust Existing Inventory

e.g. AZ/COVISHIELD (1 SKU = 1 vial = 10 doses)
» Select Adjustment Reason from the drop-down list
» Enter Comment as necessary
> Click Adjust

Inventory Adjustments and Reconciliation @ &
Post-Adjustment
Transaction ID: Holding Point Location Actual Adjustment Date:
o 91280- OP -
Product Lot: Original Expiry Date: Current Expiry Date:
CWVDM8AZ02172021 2022 Dec 30 2022 Dec 30
Product Alternate 1Dz Catalogue Item Name: Catalogue Item Code:
1715130 AstraZeneca COVID-19 Vaccine - 1/box 1715130
Total Oty Before Adjustment at HPL: Total Uty After Adjustment at HPL: Net Adjustment To Gty:
6.1 7.0 0.9
Total Value Before Adjustment at HPL: Total Value After Adjustment at HPL: Net Adjustment to Value:
Adjustment Reason: Comment: Unit of Measure:
Count Discrepancy - =sku
£ >

The Inventory Adjustments and Reconciliation page displays

Click Confirm

Inventory Adjustments and Reconciliation

Trangaction successfuly confirmed.

Post-Adjustment
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