
 

 
Getting Started: 

Investigation Workgroup(s) - Set

QRC

LHN > Administration > 

Workgroups

‘Workgroup 
updated 

successfully’ 
message displays

Ensure radio button  

beside the correct 

Organizational Unit is 

selected

The View/Update 
Workgroup page 

displays 

Workgroup Type: 

Select the check box 

beside Work Team 

Click Search

Select the radio button 

beside the workgroup 

that requires updating 

and click Update

Scroll to Workgroup 

Membership panel
Click RemoveClick Submit

Do you want

 to REMOVE or 

ADD a user?

REMOVE

Scroll to Add Users/

Workgroups panel  

ADDClick Add to 

Membership Table
Click Submit

‘Workgroup 
updated 

successfully’ 
message displays

Investigations 

The Manage 
Workgroup page 

displays 

Select the radio button 

beside the name of the 

user from the factory 

table 

  Select user(s) that are 

to be added to the 

workgroup in the 

Candidate Users list 

box 

Click Assign

Points to Remember:
• Log in PHIMS with the MB_CDI_Public_Health_Clerk or MB_CDI_Public_Health_Coordinator roles to update workgroup members.  
• Users can be added or removed from Workgroups to reflect work assignments. Workgroup membership does not affect access to PHIMS.  

The Workgroup 
Name displays in a 

factory table 
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