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 Points to Remember:

• There are 3 options to choose from when closing an event:  Cancelled, Completed, Open.   

• If the Event details have changed, updates can be made to most Event details as long as no immunizations have been documented.   

• Choose Delete if the event has been created in error. Events cannot be deleted if clients are associated with the event. If no 
immunizations are documented, the clients can be removed from the event and then the event can be deleted.  Deleted events cannot 
be viewed.

• Choose Cancelled if the event is cancelled.  Events can only be cancelled if no immunizations have been documented. Cancelled events 
can be searched and will display in the search results factory table but they are no longer accessible to view or edit. 

• Closing the Mass Imms Event will reduce errors when searching for current or Open events. Therefore events should be closed within 
a month of the event.

• Choose Completed when the event has been held and immunizations are documented completely and all Event Status are correct. Also 
‘inactive’ the cohort linked to the event. 

• After an Event is closed, users can only view the Event Worksheet.
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Click Worksheet
LHN > Immunization > 
Mass Immunization 

Event 

Select the radio button 
beside the desired MIE 

Are clients 
attached to the 

event?

Have 
Immunizations 

been
 recorded?

Was the event 
created in error?

Return to the Search 
Mass Imms Event 

page 

Select Entered in 
error from the Reason 
for Deletion drop list

The 
Confirmation 
modal opens 

Scroll to the
 Client List panel

Click Remove 
Client List

Click Confirm 

No

Yes

Click Update Event 

Select the radio button 
beside the desired MIE 

Click Delete 

‘Record successfully 
deleted from the 
table’ message 

displays
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Click Update

 Select Cancelled from 
the Status drop list

Click Save 

‘Mass Immunization 
Event was 

successfully 
updated’ message 

displays

‘Client list 
has been removed 

from the event’ 
message displays

Continue to
 Page 3

The Search 
Mass Imms 
Event page 

displays

The Update 
Mass Imms 
Event page 

displays

Yes

No

No

Yes
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Click Update Event

Click Worksheet
LHN > Immunizations >
Mass Immunization 

Event

Select the radio button 
beside the desired MIE

Review the Event 
Status for each client 
and update as needed

Click Save 
Select Completed from 
the Status the drop list 

The Update Mass 
Imms Event page 

displays

The Search Mass 
Imms Event page 

displays 

The Event 
Worksheet page 

displays
Continue from

 Page 2
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Scroll to the Client List 
panel 

Click the Cohort 
hyperlink name

Mass 
Immunization 

Event was 
successfully 

updated message 
displays

The Update 
Cohort page 

displays
Select the Effective To 

as current date
Click Save 

Cohort was 
successfully 

updated message 
displays

Is the
 Effective To date 
for the Cohort set 
to current date? 

(inactivates cohort)

End Yes

No
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