Inventory:

Re-Adjust Zero Count Inventory

Quantity on hand = 0

Select INVENTORY

| IMMUNIZATION |

Inventory Replenishment Manﬂge REqUiSitiDHS

Inventory Maintenance

Search / Add Requisition Product
p Inventory Setup

» Document Management Ship To Holding Point:

i

» Reporting 8 Analysis Ship From Holding Point:

Select Adjust Inventory

| IMMUNLZATION |

¢ Inventory Replenishment Maﬂﬂge ReqUiSitiDns

 Inventory Maintenance

Search [/ Add Requisition Product
View Inventory

Move Inventory Ship To Holding Point:

Adjust Inventory Ship From Holding Point:

» Physical Inventory

The Inventory Ajustments and Reconciliation page displays
Select Reconciliation Type: 'Quantity on hand adjustment’
Enter the correct Holding Point in the type ahead field (ex: 90024-Taché Pharmacy)

Add * Catalogue Item Code (found on the MDA requistion, yellow paper) (ex: 1715300)

NOTE: If the Catalogue Item Code is unknown continue to page 5
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Inventory:

Re-Adjust Zero Count Inventory

Inventory Adjustments and Reconciliation @ &
Inventory ltem Search # Hide Inventory ltem Search
* Reqguired field
* Reconciliation Type: Quantity on hand adjustment | -

* Holding Point: 51220 - Benefits Rx Search HPL: o
Product | | Catalogue ltem |
Alternate ID: Hame:
* Catalogue Itel | 1715130 | Adjustment | -
Code: r——p—— Reason:
From: [ ] | = R ] U=
YYYY mm dd VWY mm dd

Search Results

Hew Adjust

Click New Adjust

The Inventory Adjustments and Reconciliation page displays

Inventory Adjustments and Reconciliation @ &
QOH Adjustment Details ]
* Required field
Product Alternate I1D: 1715131 Catalogue ltem Name: COVID-19 Vaccine — Viral Wector SmL Multi-dose Vial - 1 viallbox (Covishield)

Catalogue Item Code: 1715131 Weighted Average Cost:

Row Actions: | pdjust

Lot Original ¥ [Current ™ | Holding ¥ | ASC ¥ HPL Y | Current ¥ | Unit of ¥ Current ¥
Humber Expiry Date Expiry Date Point Suspended Type QOH Measure Value
Location

| Add Product |) Cancel |

Click Add Product
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Inventory:

Re-Adjust Zero Count Inventory

The Inventory Adjustments and Reconciliation Catalogue Item(s) panel displays

Inventory Adjustments and Reconciliation @ &
Product Alternate Id 1715131 Catalogue Iterm NHame COWID-19 Yaccine — Wiral Wector SmL Multi-dose Wial - 1 wial'lbox (Cowvishield)

Holding Point Code: 91280 - Benefits R Catalogue Iterm Code: 1715131

Catalogue ltem(s) #3 Hide Catalogue ltemis}

Add Product

Product ™ | Catalogue ™ | Catalogue Lot NHumber Holding Point Current Crrigimal Oty to Cold Chain
Alternate hterm Hame htem Code Location Expiry Expiry HPL Quarantine
Date Date
| 1|l <1 |- - (.

1715131 Cowishiesld 1715131

CoOWID-19
“accine - 1/box

» Select the check box beside the row associated to the adjusting quantity on hand
» Select Lot Number from the drop list

> Select the ####+#-OP Holding Point Location from the drop list

> Enter QTY to HPL

» Click Confirm

Inventory Adjustments and Reconciliation @ &
Product Alternate Id 1715131 Catalogue tem Name COVID-1% Vaccine — Viral Vector SmL Multi-dose Vial - 1 vial'box (Covishield)

Holding Point Code: 91280 - Benefits Fx Catalogue ltem Code: 1715131

Catalogue ltem(s) # Hide Catalogue tem(s)

Add Product

Product ¥ |Catalogue 0 he olding Po igil ] Cold Chain

Alternate ltern Hame W O i i Quarantine
Id
1715131 Covizhield 1715131 CWS1234 w 12280- Op w || | 2025 May
COVID-19 4 4
Vaccine - 1/box
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Inventory:

Re-Adjust Zero Count Inventory

Inventory Adjustments and Reconciliation @ &

Product Added Successfully.

QOH Adjustment Details

»

* Required field

Product Alternate 1D: 1715131 Catalogue ltem Name:
Catalogue ltem Code: 1715131 Weighted Average Cost

COVID-19 Vaccine — Viral Vector SmL Multi-dese Vial - 1 vial'box (Covishield)

Adjust
Lot Original ™ | Current ¥ | Holding ASC s HPL | Current™ |Unitof ™ |Current™
Humber Expiry Expiry Point QOH Measure Value
Date Date Location
CW51234 | 2025 May 4 2025 May 4 | 91230- OP No Operational | 4.0 Add
Attachment

Add Producq || Cancel

Click Cancel

4
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Inventory:

Re-Adjust Zero Count Inventory

The Inventory Ajustments and Reconciliation page displays
Select Reconciliation Type: 'Quantity on hand adjustment’
Enter the correct Holding Point in the type aheah field

Click Search Catalogue hyperlink

Inventory Adjustments and Reconciliation & &

Inventory ltem Search # Hide Inwentory ltem Search

* Required field

* Reconciliation Type: Quantity on hand adjustment ~
* Holding Point: 91280 - Benefits Foc Search HPL: -
Product | | Catalogue Hem |
Alternate ID: MHame:
* Catalogue Item Adjustment | -
Code: Search Catalogue Reason:
From: | I LIFL 1 =1 T [ 1 sl [IFal 1 =1
The Catalogue Item Information page displays.
Catalogue Item Information @ &L

Catalogue Iltem Search

Searchi/sdd Catalogue kem - Search Reguired Before Adding
Catalogue Iterm Code: | | Product Alternate ID: | |

Catalogue Iterm Status: Find Search String: | |
Discontinued
Inactive

Lewvel 1 - Category:

Lewvel 2 - Product Group: [ |
Lewvel 3 - Generic Product Strength: | S I
Lewvel 4 - Generic Product Presentation: | o I

Lewvel 5 - Generic Product Package Size:

H - '|’!|=tri=1ﬂ= || Clear

Click Search

== Shared health
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Inventory:

Re-Adjust Zero Count Inventory

The Search Results Returned factory table displays

Search Results Returned

“our search criteria returned 45 result(s).
Ie(:t All Dezs.eled All

Catalc ue v Product | Catalogue tem Name Catalogue ltermn | Catalogue ™ | Current
Hem Code Alternate ID Descripticomn Level Catalogue ltem
Status

1715080 1715080 BAT-Heptavalent (4,B,C 0,E F.G) Botulism Antitoxin Auctive
(EQUINE} S0ml Wial - 1/box Heptawvalent(ABCDEFG)
(EQUINE)
ceineg - m m ia ccine ive
[ |1Fis137¥ 1715127 COWVID-15 Wacci RMA ZmL Wial | COWVID-19 WVacci 5 Aucti
- 1/box
ccine — Wiral Wector ccine ive
[] |1F1s130 1715130 COWID-18 Wacci Wiral Wect COWVID-1% Wacci 5 Aucti
SmL Multi-dose “Wial - 1 wial’'box
(AstraFeneca)
1715131 1715131 COWID-18 Waccine — firal Wector COWVID-1%8 Waccine 5 Auctive
SmL Multi-dose Wial - 1 wial'box
{Covishield}
1715048 1715048 Diluent 0.5 ml ampoules - 10/box Diluent (for Prioric, Priorix— 5 Active
[
Tetra,Warilri«)
1715046 1715045 Diiluent 0.7 ml wial - 1/box Diluent (for Varivax lll singles) 5 Active
[
[ [1715128 1715128 Diluent 10 ml %ial - 1/box Diluent 5 Auctive
1715065 1715065 Diphtheria Antitoxin 10 ml wial - Diphtheria Antitoxin 5 Active
I:I 1o

Select the check box beside the Catalogue Item Code and scroll to the bottom of the page, click Add
Catalogue Item(s)

The Inventory Adjustments and Reconciliation page displays
Click New Adjust

Inventory Adjustments and Reconciliation @ &

Inventory Item Search

* Required field

* Reconciliation Type: [ @uantity on hand adjustment |
* Holding Point: |g1 280 - Benefits RBx | Search HPL: —
Product |171 5130 | Catalogue Iterm |
Ahlternate ID: Hame:
* Catalogue Item |171 5130 | Adjustment | -
Code: Search Catalogue Reason:
From: | | 1] (=R | | ] I=
WY mm dd YWY mm dd

Search Results # Hide Search Results

Hewr Adjust

s Shared health
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Inventory:

Re-Adjust Zero Count Inventory

The Inventory Adjustments and Reconciliation displays

Inventory Adjustments and Reconciliation @ &
QOH Adjustment Details -]

‘

* Reguired field

Product Alternate 1D: 1715130 Catalogue Hem Name: COWID-19 Waccine — Wiral Wector SmL Multi-dose Wial - 1 wvial'box (AstraZeneca)
Catalogue Item Code: 1715120 Weighted Average Cost:

Lot Number Original™ | Current™ | Holding Tt HPL ™ | Current™ | Unitof ¥ |Current™
Expiry Expiry Point Sus nded QOH Measure Value
Date Date Location

CVD18AF0Z1TZ2021 ZEI'ZZ Dec ZEI'ZZ Dec 91Z280- OP Mo COperational | 6.1

Add
Attachme

>

Add Product || Cancel

Click on the (+) the row will expand

» Select the check box beside the row associated to the adjusting quantity on hand
> Enter the Adjusted QOH = the quantity of vials in Stock Keeping Units (SKU)
e.g. AZ/COVISHIELD (1 SKU = 1 vial = 10 doses)

> Select Adjustment Reason from the drop-down list

» Enter Comment as necessary

» Click Adjust
Inventory Adjustments and Reconciliation @ 5
QOH Adjustment Details ]

* Reqguired field

Product Alternate ID: 1715130 Catalogue lterm Name: COVID-19 “accine — VWiral Vector SmL Multi-dose Vial - 1 vial'lbox (AstraZeneca)
Catalogue Hem Code: 1715130 Weighted Average Cost:

LOT muimirer Original™ | Current™ HOIdII‘I 7 ASC S HPL ¥ [ Current™ | Unitof ¥ |Current™
Expiry Expiry Measure Value
Date Date Locatlon

=1 CWD9AZ02172021 2[!-22 Dec 2l]22 Dec 91280- OP Mo O perational | 5.1 Add
Attachme
* Adjusted QOH: |B.? | Adjusted Value: Actual Adjustment Date:
Deviation Quantity: 0.6 Deviation Value: [ [4] |4] |
N ¥yYyY m
* Adjustment Reason:l Administered Vaccine l: Comment: |
<
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Inventory:

Re-Adjust Zero Count Inventory

Inventory Adjustments and Reconciliation @ &
Post-Adjustment
Transzaction 1D Holding Point Location Actual Adjustment Date:
0 91280- OP -
Product Lot: Original Expiry Date: Current Expiry Date:
CWVDMBAZ02172021 2022 Dec 30 2022 Dec 30
Product Alternate 1D: Catalogue ltem Name: Catalogue kem Code:
1715130 AstraZeneca COVID-1% Vaccine - 1/box 1715130
Total Qty Before Adjustment at HPL: Total Gty After Adjustment at HPL: Net Adjustment To Qty:
6.1 6.7 0.5
Total Value Before Adjustment at HPL: Total Value After Adjustment at HPL: Net Adjustment to Value:
Adjustment Reason: Comment: Unit of Measure:
Administered Vaccine - sku
£ >

The Inventory Adjustments and Reconciliation page displays

Click Confirm

Inventory Adjustments and Reconciliation

Transaction successfully confirmed.

Post-Adjustment
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